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COI''TACOBAHO YTBEPXIEHO

C O6muM cobpaHueM TPyI0BOTO KOJUICKTHBA [Tpuxazom Ne 10-O/f ot 28.02.2025 r.

ITporoxon Ne 1 ot 28.02.2025 .

3aseayrommiit  MB/IOVY nerckoro cana
[TpunsTo IlegarornueckuM cOBETOM Ne34 «Pagoctey
[TpoTokon Ne4 ot 28.02.2025 r. B.B.Illapmanuna

Honoxenue 00 apxuse
MYHUIHMIIAJIBHOI0 OI0IKETHOI0 JOLIKOJBHOI0 00pa30BaTe/IbHOI0 YUpPeKIeHUS
AEeTCKOro cajia KOMOMHUPOBaHHOTO Buaa Ne34 «Pagocts» ropoaa CraBpomnoJist

1. O0uue moJI0KeHU A

1. Ilonoxenne 06 apxuBe MBJIOVY nerckoro cama Ne34 «Pamocte» ropojaa
CraBpomnoinsa (nanee J0OY) pazpaboTaHo B COOTBETCTBHH C THIIOBBIM MOJIOKEHHEM
00 apxuBe OpraHU3alllM, YTBEP>KIEHHBIM Mpukazom PocapxuBa ot 11.04.2018 Ne
42.

2. ApxuB MBJIOVY nerckoro caga Ne34 «Panocts» ropoaa CraBpomnons (nanee
— ApxuB JIOY) BbICTyHaeT UCTOYHUKOM KOMILJIEKTOBAHUS TOCYAapCTBEHHBIX,
MYHULIMTATBHBIX apXUBOB.

3. ApxuB coO3maeTcsi Ha NpaBax CTPYKTYpPHOrO  IOJpa3JeiICHHUs,
OCYILECTBIISIONIETO  XpaHEHHWE, KOMIUIEKTOBaHWE, Y4Ye€T U  MCIOJIb30BaHHUE
JTOKyMeHTOB ApxuBHOTO (oHna Poccuiickoit denepanuu, T0KyMEHTOB BPEMEHHBIX
(cBbime 10 7eT) CpOKOB XpaHEHHs, B TOM 4YHCIE MO JHUYHOMY COCTaBy,
00pa3oBaBIIUXCS B JCITEILHOCTH OpraHU3alliU, a TaKKe MOATOTOBKY JTOKYMEHTOB
K Tepeladye Ha IOCTOSHHOE XpaHEHUWE B TOCYJApPCTBEHHBIM (MYHHIIUIATIbHBIN)
apXvB, HWCTOYHUKOM KOMIUICKTOBaHHUS KOTOPOTO BBICTyIMaeT oOpa3oBaTeibHas
OpraHu3alusl.

4. ApXuB B CBOEH JEATEIBHOCTH PYKOBOACTBYeTCS DeiepanbHbIM 3aKOHOM OT
22.10.2004 No 125-®3 «O6 apxuBHOoM gnene B Poccuiickoit denepanumy,
deaepanbHBIM 3aK0HOM 0T 29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoit
deneparun» (¢ usmeneHusMu ot 08.08.2024 No 315-D3 «O BHeceHUH U3MEHEHH B
denepanbHbii 3ak0H «O0 oOpa3zoBanuu B Poccuiickoit denepaniuny»), UHBIMU
HOPMATUBHBIMM  TMPABOBBIMU  akTamMu Poccuiickoit ~ dexpepanuu, cyObekTa
Poccuiickoit @enepannu B chepe apXUBHOIO Jeia U JIeTONPOU3BOJICTBA, YCTAaBOM,



JJOKAJIbHBIMH HOPMATUBHBIMU aKTaMH )41 IMpUKa3zaMu 06p330BaTCHbHOﬁ
opraHu3alnu, HACTOAIMIUM ITOJTOKCHUCM.

2. CoctaB noxkymenToB Apxusa J1I0Y

5. Apxus JIOY xpaHurt:

a) TOKyMEHTBI IMOCTOSIHHOTO U BpeMeHHBIX (cBbIiIe 10 1eT) CpoKOB XpaHEHUS,
B TOM 4YHCJI€ JOKYMEHTHI MO JINYHOMY COCTaBy, 00pa30BaBIIMECS B JIEATEIBHOCTH
A0V,

0) IMOKyMEHTHI MOCTOSHHOTO XPAaHEHUS M JOKYMEHTHI MO JIMYHOMY COCTaBY
dbona(oB) opraHu3aui-MpeIeCTBEHHUKOB (MMPY UX HAJTUYIUH);

B) apXHUBHbIE (DOHIBI IMYHOTO MPOUCXOXKACHUS (TIPU UX HAIUYNHN);

r) poHa monb30BaHus (apxuBa) (MPU HATUYUHN);

J1) CIPaBOYHO-TIOMCKOBBIE CPEACTBA K JOKYMEHTAM U YUYETHBIC JOKYMEHTHI
Apxusa JI0VY.

3. 3apaun Apxusa 10Y

6. K 3agauam Apxusa /IOY oTHOCATCS:

6.1. Opranuzanusi XpaHEHUs JOKYMEHTOB, COCTAaB KOTOPBIX MPEAYyCMOTPEH
IyHKTOM 5 Hacrosmero llonoxenus.

6.2. KommiektoBanne ApxuBa JOY noxkymeHTamu, oOpa3oBaBILIMMHKCS B
nestenbHocTH JIOY.

6.3. Y4eT 1OKyMEHTOB, HAXOASIIMXCS HA XpaHeHUu B Apxuse OV,

6.4. crionb30BaHuE JOKYMEHTOB, HAXOAAIIMXCS HA XpaHeHuu B Apxuse JIOVY.

6.5. IlonroroBka u CBOEBpEeMEHHas Iepeadya JTOKYMEHTOB ApXHBHOTO (oHAa
Poccuiickonn @enepanuu  Ha TOCTOSHHOE XpPaHEHUWE B TIOCYIAapCTBEHHBIN
(MyHMIIMITAJIGHBIN ) apXUB.

6.6. MeTonuueckoe PYKOBOJCTBO M KOHTPOJIb 3a (OPMHUPOBAHUEM H
opopMieHHEM el B  CTPYKTYPHBIX  TOJPA3ACIICHUSIX  OpraHU3alUU |
CBOEBpeMeHHOI nepeaaueit ux B Apxus J1OY.

IV. ®ynuxknun Apxusa 10Y

7. Apxus JIOVY ocyliiecTBIsIET clieayomnue GyHKIINM:

7.1. OpranusyeT npueM JT0KYMEHTOB MOCTOSIHHOTO U BpeMEeHHBIX (cBbime 10
JIET) CPOKOB XpaHEHMs, B TOM YHUCJIE O JIMYHOMY COCTaBy, OOpa30BaBIIUXCS B
nesitenbHOCTH JIOY, B COOTBETCTBUM C YTBEPKIACHHBIM IPaPUKOM.

7.2. Bener y4eT 1OKyMEHTOB U ()OH/IOB, HAXOSIIUXCS HA XPAaHEHUU B ApXUBE
JOYV.

7.3. IlpencraBisieT B rocyAapCTBEHHbIM (MYHHUIIMIAIbHBIN) apXHWB YYETHBIC
cBeneHuss 00 oOwbeme u coctaBe Xxpausmmuxcsi B ApxuBe J1OY goxymeHTOB
ApxuHoro (onna Poccuiickoit denepanuu U APYyrUX apXUBHBIX JTOKYMEHTOB B
COOTBETCTBHM C TMOPSAJKOM TOCYAApPCTBEHHOIO Yy4eTa JAOKYMEHTOB APXUBHOIO
dbonna Poccuiickoit deaepanumu.

7.4. CucTteMaTu3upyeT U pa3MeniacT JOKYMEHTHI, OCTYIAIOIIME HA XPAaHEHUE
B ApxuB JIOVY, o6pa3oBagiiuecs B aesteiabHoctu JJOY.



7.5. OcymiecTBIIeT NOJATOTOBKY U MTPEACTABIISCT:

a) HAa PaCCMOTPEHUE U COTJACOBAHUE IKCIEPTHON KOMHCCHHM 00pa30BaTEIbHOM
OpraHu3allid OINHUCU JIeNl MOCTOSIHHOTO XpaHEHHUs, BpeMEHHbIX (cBbimie 10 Jer)
CPOKOB XPaHEHUs, B TOM YHUCJIE MO JUYHOMY COCTaBY, a TAK)KE AKTHI O BBIJEIECHUU K
YHUYTOXXEHUIO APXWBHBIX JOKYMEHTOB, HE IMOJUICKANIUX XPAaHCHHUIO, aKThl 00
yTpaTe JOKYMEHTOB, aKThl O HEUCHPABUMBIX TMOBPEKICHUIX AapPXUBHBIX
JIOKYMEHTOB;

0) Ha YTBEpXKICHUE DKCIEPTHO-TIPOBEPOUYHON KOMHCCHH YIIOJTHOMOYEHHOTO
opraHa HWCTOJHUTEIbHOW BiacTu cyOwnekra Poccuiickoit ®enepammm B cdepe
apXHUBHOTO JI€J1a OMKCH JEJ MOCTOSSHHOTO XPaHCHHS;

B) Ha cornacoBanue JIIK ynoiHOMOYEHHOro opraHa UCIOJIHUTEIBHON BIACTH
cyonekta Poccuiickoit @enepatuu B cepe apXUBHOTO JI€JIa UK TOCYAapCTBEHHOTO
apxuBa cyobekTta Poccuiickoit ®denepanuu (MyHUIIMNIATBHOTO apXWBa) B Clydae
HAJICJICHUS €ro COOTBETCTBYIOIIMMHU TMOJHOMOYHUSMH OINHUCH i€l O JINYHOMY
COCTaBY;

r) Ha cornacoBanue DIIK yrmoaHOMOUYEHHOro opraHa UCHOJIHUTEIBHON BIACTH
cyonekta Poccuiickoit denepaiuu B cepe apXUBHOTO JIeJIa UK TOCYAapCTBEHHOTO
apxuBa cyobekTta Poccuiickoil ®@enepanyu (MyHUIUIAIBHOTO apXWBa) B Clydae
HAJICJICHUS €r0 COOTBETCTBYIOIIUMU MOJTHOMOYMSIMHU aKThl 00 yTpaTe JTOKYMEHTOB,
aKThl O HEUCIIPABUMBIX MTOBPEKICHUSIX apXUBHBIX JOKYMEHTOB;

1) Ha yTBepxaeHue 3apeayronieMmy JIOY omucu Aen MOCTOSHHOTO XpaHEHUs,
OMKUCU BpeMEHHBIX (cBbilIe 10 JIET) CPOKOB XpaHEHUS, B TOM YHUCIIE OMUCU I 110
JUYHOMY COCTaBY, aKThl O BBIICJICHUN K YHUUTOXKCHUIO apXUBHBIX JOKYMEHTOB, HE
MOJIeKAIINX XPAHEHHUIO, aKThl 00 yTpaTe JIOKYMEHTOB, aKThl O HEHCIIPaBUMBIX
MOBPEXKIEHUAX apXUBHBIX JOKYMEHTOB, YTBEpKIeHHbIE (coriiacoBanHbie) DK nmm
rocyJapCTBEHHBIM apXuMBOM cyObekTa Poccuiickoit denepanum (MyHUIIUTIATBHBIM
apXMBOM), B CJIy4ae Ha/IeJICHUs €r0 COOTBETCTBYIONTUMHU TTOJIHOMOYUSIMH.

7.6. OpranuzyeT nepenady A0KyMeHTOB ApxuBHOro ¢donaa Poccuiickoi
denepaniid Ha TOCTOSHHOE XpaHEHUE B TOCYJAAPCTBEHHBIH (MYHUIIMIIATBHBIN)
apXuB.

7.77. Opranu3yer 1 NPOBOJUT SKCIEPTU3Y LIEHHOCTH JOKYMEHTOB BPEMEHHBIX
(cBbime 10 meT) CpokoB XpaHEHUs, HaXOAAIUXCsl Ha xpaHeHuu B Apxuse JJOVY, B
nenasx otdéopa JOKYMEHTOB Il BKJIIOUEHHMsT B COCTaB ApxuBHOro ¢oHjaa
Poccuitickon ®epepanmy, a TakkKe BBIABICHUSA JOKYMEHTOB, HE IOJJICKAIIUX
JNAJIbHENIIIEMY XPaHEHUIO.

7.8. TIpoBOAUT MEPOMPHUATHUS MO OOECIEYCHUIO COXPAHHOCTH JIOKYMEHTOB,
HaxoaAmuxcs Ha xpaHeHuu B Apxuse JIOY.

7.9. Opranusyetr nuHPOPMUPOBAHUE PYKOBOJICTBA M PaOOTHUKOB OpraHU3AIIH
O COCTaBE U COJIepKaHUM T0KyMeHTOB ApxuBa JJOVY.

7.10. HWudopmupyer moib30BaTENC IO BOMPOCAM MECTOHAXOXKJICHUS
apXHUBHBIX IOKYMEHTOB.

7.11. OpranusyeT Bblady AOKYMEHTOB W JeN A padOThl B YHUTAJILHOM
(MpoCcMOTPOBOM) 3aji€ WJIK BO BPEMEHHOE MOJb30BAHHUE.

7.12. HcnonHsAeTr 3ampochl IOJb30BATENIEH, BBIAAET aAPXUBHBIE KOMUHU
JOKYMEHTOB, APXWBHbBIEC BBIMUCKHU U APXUBHBIEC CIIPABKH.

7.13. Bener yuyer ucnosib30BaHusi JOKyMeHTOB ApxuBa /JOY.



7.14. Coszmaer ¢ona mnonb3oBanus ApxuBa JIOY wu opranusyer ero
UCIIOJIb30BaHUE.

7.15. Ocy1iiecTBiseT BeACHUE CIPABOYHO-TIOMCKOBBIX CPEJCTB K JOKyMEHTaM
Apxusa JI0VY.

7.16. YdactByer B pazpaboTke mokymeHtoB JIOY mo Bompocam apXwBHOTO
Jiena U JeI0NpOn3BOACTBA.

7.17. Oka3pIBa€T METOIUYECKYIO [IOMOIIb:

a) cmyx0Oe nemomnpousBogactBa JIOY B coCTaBIeHWHM HOMEHKIIATYPHI e,
dbopMupoBaHun U 0HOPMIICHUH J1ET;

0) CTPyKTypHBIM ToApa3aeleHusM u pabdoTHukam JIOY B moAroTOBKE
JOKYMEHTOB K rnepenaye B Apxus JJOY.

V. IIpasa Apxusa 10Y

8. Apxu JIOY umeer npaso:

a) mpeacTaBiATh 3aBenyromeMy 1OV npemiokeHus 1Mo COBEPIICHCTBOBAHUIO
OpraHu3allid XpaHEHUs, KOMIUIEKTOBAHMS, Y4Y€Ta W HCIIOJIb30BAHUS APXUBHBIX
nokyMeHTOB B Apxuse [J0Y;

0) 3ampammBaTh B CTPYKTYpHBIX mnonpasaeneHusix JOY  cBenenus,
HE0OX0aUMBbIE ISl padOThl ApXUBa;

B) JaBaTh PEKOMEHAAIMH CTPYKTYPHBIM MOJApA3JEIEHUsIM 00pa3oBaTesIbHON
OpraHu3alliy M0 BONPOCaM, OTHOCAIIUMCS K KOMIIETEHIIUU ApPXUBa;

r) HHQOPMUPOBATh CTPYKTYpHBIE  IMOApAa3AeieHUus  00pa3oBaTesIbHON
OpraHu3alyyd 0 He0OXOJIUMOCTH MepeJayl JOKYMEHTOB B ApXHUB B COOTBETCTBHUHM C
YTBEP>KICHHBIM TpauKoM.
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